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American International School of Mozambique
Mission Statement

The American International School of Mozambique is a partnership of engaged students, dedicated
parents, and a highly qualified staff. Together, we create a learning environment that inspires students
to cultivate their unique talents and perspectives, and that prepares them to contribute in purposeful
ways to the world that they will inherit and shape. Our students enjoy a stimulating and balanced
educational program that is rooted in the principles of excellence, ethics and engagement.

Core Values: Excellence, Ethical Living and Engaged Learning

At AISM, Excellence is:

Taking personal initiative to learn, be informed, and gain knowledge, skills and understanding;
Envisioning the future with confidence, enthusiasm, and perseverance, and committing to
shaping the future as an agent of positive change;

Preparing to be culturally literate citizens of the world;

Achieving a balance in physical, emotional and social development;

Setting and achieving ambitious goals.

At AISM, Ethical Living is:

Embracing the values of respect, honesty and integrity in our interactions with others and the
world around us;

Respecting the uniqueness of individuals and their varied backgrounds, perspectives and
abilities;

Acting with sensitivity and a sense of fairness;

Taking responsibility for our actions, accepting the consequences of our decisions and learning
from experience;

Setting a good example and inspiring others.

At AISM, Engaged Learning is:
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Thinking critically and making connections among information and ideas;

Asking valuable questions, using a variety of techniques to find answers and probing for
clarification;

Collaborating and sharing in an environment that supports and encourages risk taking;
Developing divergent thinking through understanding diverse perspectives;
Demonstrating passion and enthusiasm for continuous learning.

Vision Statement

AISM will be recognized as a leading international school in Africa by 2015 by:

Enriching educational programs

Providing organized sports and activities programs
Connecting with Mozambique

Planning for growth and expansion
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Introduction

Welcome to the American International School of Mozambique. AISM is happy to invite you to join our
school community where you will be part of a large international community of families from nearly 50
different countries. The School’'s campus serves as the center of academic and social activities for our
students and their families, and you will no doubt make many new and lasting friends.

AISM places great importance on children’s love of learning by promoting teaching and learning
practices designed to spark interest and make school a lively and exciting place. Through dynamic,
interactive and experiential learning opportunities students develop intellectually and grow as confident,
caring and productive young adults.

The academic divisions - early childhood learning (ages 3&4), primary (Kindergarten-5), middle (grades
6-8) and high school (grades 9-12) - are organized around a balance of the academic, physical and
social needs of our students. Curriculum reflects both American educational philosophy and the
underlying principles of the International Baccalaureate (IB): Primary Years Program (PYP), Middle
Years Program (MYP), and Diploma Program.

Nature of the School

Founded in 1990, AISM is a private, non-profit school with all instruction delivered in the English
language, except in the study of other languages (Portuguese and French). The school year begins mid-
August and ends mid-June for a total of 180 instructional days.

Governance

The School is governed by a seven-member Board of Directors, six of whom are elected by the AISM
Association and one of whom serves as the appointed representative of the U.S. Ambassador to
Mozambique. Association membership comprises all parents or guardians of children enrolled at the
School. AISM is partially funded and fully supported by the U.S. State Department’s Office of Overseas
Schools.

The articles of association, by-laws, policies and board minutes are available on the School’s secure
website and are also housed in the school library.

Accreditation and Membership

AISM is accredited by the Middle States Association of Colleges and Schools (MSA). MSA is a U.S.
agency authorized to evaluate and accredit international schools based on U.S. standards. As an
accredited school, AISM students are assured a quality education program and are able to transfer
easily to other accredited international schools. AISM is also authorized by the International
Baccalaureate to offer the Primary Years Program, the Middle Years Program and the Diploma
Program.

The School holds membership in the Association of International Schools in Africa and the Association
for the Advancement of International Education.

Curriculum: International Baccalaureate

As an IB World School, AISM offers a high quality education similar to some of the best international
schools throughout the world. Curriculum is designed to meet the requirements of the International
Baccalaureate PYP, MYP and the Diploma Program.

Co-curricular activities comprise a variety of sports, performing and visual arts, Model United Nations,
Week without Walls, debate, service-learning and a host of other activities based on student interest
and teacher expertise.



Faculty

Administration includes a School Director, primary and secondary principals, IB coordinators, primary
and secondary school counselors and a finance director. Teaching staff comprises more than 50
teachers from around the world with years of experience in international schools. All teachers and
academic administrators participate in professional development and training sponsored by International
Baccalaureate.

Facilities

School facilities comprise 40+ classrooms and new construction, scheduled for use in January 2011,
includes state-of-the-art primary and secondary libraries, four technology labs, a conference center and
a Fine Arts Complex for music, drama and the visual arts. The AISM campus is completely enclosed
and all entrances are secured by guards.

Sports and recreational facilities include a spacious soccer field and playground, a 25-meter outdoor
swimming pool and a covered sports and tennis court. AISM families may use the school's recreational
facilities when school is not in session.

An outdoor cafeteria serves nutritious meals and tasty snacks during morning breaks, lunch and after
school.

Calendar

A school calendar, comprising 180 instructional days, is prepared each year and notes holidays,
vacation periods, and special events. Detailed information about daily/monthly events are posted on the
School’'s website.

Finance
Operating expenses are largely financed through annual tuition; capital expenditures are financed from
new student fees.

School Year 2010-2011

Tuition

Early Learning Center (ELC) 3 USD $ 5500 per year
Early Learning Center (ELC) 4 $ 8700 per year
Kinder through grade 5 $11750 per year
Grade 6 through 8 $12950 per year
Grade 9 through 10 $14700 per year
Grade 11 through 12 $15250 per year
Fees

New Student Fee $ 3500 per registration
Placement Assessment Fee $ 150 upon testing
Bus cost — optional and prorated $ 1400 per year

1. Tuition fees may be paid in full or in two equal payments each semester, no later than 31 August
and 31 January of each school year. Tuition payment for students enrolling throughout the year
must be paid within 30 days of admission. New Student Fee and Testing Fee is payable prior to
admission.

2. Parents are requested to obtain invoices from the Business Office and sign for receipt.
3. Proof of payment by bank transfer from the sponsoring government/firm or organization is the

responsibility of parents. All payments due are net of all transaction charges and must be
received by due dates, or parents are liable for late charges.
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A non-refundable assessment placement fee shall be charged to all new students seeking
admission to the School.

Tuition fees must be paid or guaranteed (through embassy/organization) prior to attendance. In
order to guarantee placement for the forthcoming term, tuition fees are due on or before the
established date. Failure to meet deadlines shall forfeit a student’s guarantee of admission. It is
the responsibility of parents to insure that their agency/government/organization/firm sponsored
tuition payments are prompt. The School Director may require a written statement guaranteeing
tuition payment from a parent’s sponsor prior to student attendance. If the School Director has
not received a written clarification from parents and/or sponsor on forthcoming payment, the
School Director may, with Board permission, remove a student from AISM attendance until
payment is made.

A non-refundable New Student Fee shall be charged to each student enrolling in AISM for the
first time. Students enrolled in the Early Learning Center (ELC) for three year olds are exempt
from the New Student Fee until they enter the ELC for 4 year olds.

Any family with more than 2 students enrolled receives a discount of 10% on subsequent student
enrollments. This discount applies to the last child enrolled.

Parents shall be invoiced four to six weeks prior to the established tuition due date. Such
payment shall be by check or direct bank transfer. The School requires proof of direct bank
transfer.

A full payment is required for any portion of term attended. Upon withdrawal, a student shall
receive a tuition refund for any full term of non-attendance. This refund does not apply to the
non-refundable tuition credit for returning students. Students withdrawing from the School shall
notify the school administration at least fourteen days in advance.

Tuition fees may be paid by check, direct deposit or bank transfer into the School’s bank
account. Tuition Fees may not be paid in cash at the School.

Financial Assistance

AISM offers financial assistance to families who demonstrate financial need and a commitment to the
School. The Board of Directors assumes full responsibility for the awarding of financial assistance.
Criteria include financial need, student academic performance and parent participation in school life.
Please contact the School Director for further information.



General Information

AISM acknowledges the individual rights of students and encourages freedom of thought and
expression. At the same time, school rules are necessary to establish constructive limits in order to
protect the rights of others.

Each student has the right:
1. To be secure and safe in person and property.
2. To be treated with respect, courtesy, and consideration by every student, teacher, administrator
and adult in the School.
To participate in developing and improving school rules and standards of student behavior.
To be informed of the rules for student behavior.
To benefit from and be recognized for his/her effort.
To appeal decisions of teachers and administrators in an orderly way.
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Each student has the responsibility:
1. To help generate a safe and supportive learning environment.
2. To treat other students and adults with consideration and respect.
3. To demonstrate self-control by acting safely and responsibly.
4. To treat school and other students’ property with respect.

Academic Dishonesty

Academic dishonesty is defined as any action designed to misrepresent a student’s work as having
been completed by that student, when in fact it was not. Applied consequences will depend on the
degree of dishonesty and the recurrence of such behavior: no-credit, in-school suspension, out-of-
school suspension, recommendation for alternative school placement.

The following examples serve to clarify for students and parents what constitutes cheating and
plagiarism:
1 Copying someone’s assignment or allowing someone to copy yours.
1 Substituting synonyms for someone else’s words and presenting them as your own.
1 Handing in another individual’s work as your own.
9 Dividing questions on an individual assignment so that several students answer only a portion of
the assignment and then permitting others to copy the answers.
1 Although group work and collaboration are often encouraged, individual assignments should be
completed by individuals, unless otherwise stated.
1 Copying sentences, phrases, paragraphs, and pages from books, websites, or other sources
without documenting the source.
1 Using plots, characters, theories, opinions, concepts or designs from sources and presenting
them as original work.
9 Taking answers from a classmate’s quiz or test, using a crib sheet, or sharing answers during a
test situation.
i Falsifying data, conclusions, and answers and presenting them as facts.
1 Acting in bad faith in sporting events.
Admissions Policy
Parents may access all required admission and health forms through the School's website. When
applying, parents are required to submit the following documents:
1 Completed Admissions Form.
1 Completed Health History Form and proof of required vaccinations for each child.
1 Health information that is pertinent to the welfare of other students in attendance at AISM.
1 Photocopy of child's passport (vital information page) or photocopy of birth certificate.



Academic reports from previous school(s).

Standardized achievement test scores, if available.

Any psycho-educational or special education evaluation / records.
Passport-size photo.

Bus Transportation Form, if applicable.

Home Language Survey

=4 =4 =4 =8 -8 =9

An entrance exam and interview are required of all prospective students. Payment of the non-refundable
$150 testing fee is due upon completion of the test. The New Student Fee is due upon admission. All
other fees are payable as detailed in Board Policy.

Classroom space is limited and may preclude admission to a particular grade level. AISM also has
limited support services available to assist students with learning difficulties or with limited English
language skills. The School Director determines admission and placement status of all students.
Admissions Handbook Access on School Website under Admissions

Fees Policy See Appendix B in this handbook

After-School Activities

Activities operate weekly Monday through Thursday. The primary school session for students in grades
1-5 operates betweenl14:45 — 15:45; the secondary school session for students in grades 6-12 operates
between 14:45 — 16:15. Bus transportation is available at both times. Signed permission slips are
required from all students participating in any activity. Schedules and detailed information are available
through the office of the activities coordinator and are also posted on the School’s website.

Parents are requested to ensure that primary school children depart the school campus no later
than 15:45 if they participate in after-school activities and secondary school children no later
than 16:15 if they participate in after-school activities. Students who are not registered for an
after-school activity may not remain on school campus. No supervision is provided after official
school hours.

Activities vary according to the interests of students and the availability of instructors. Administration
welcomes suggestions from parents and also encourages parents to volunteer as an activity sponsor.

Alcoholic Beverages

Students may not possess alcoholic beverages, nor be intoxicated, at any time on campus, on a school
bus, during a field trip, athletic trip or other school-sponsored activity. Any student found under the
influence or in the possession of alcohol will be asked to leave campus immediately, accompanied by a
parent. The School Director will enforce an in-school or out-of-school suspension or, depending on the
severity, recommend to the Board of Directors that expulsion be considered. Parents will be notified in
writing of the incident(s).

Assessment
Please see Appendix C for assessment policies.

Attendance
Regular attendance is essential to the progress and achievement of every student.

1. Parents should arrange travel and vacation time to coincide with scheduled holidays and
vacations as noted on the school calendar.

2. Student absences should occur only for necessary and important reasons — i.e., medical
reasons, death in the family, or unavoidable travel.



3. For excused absences:

9 Parents are asked to notify the school registrar by phone or email on the day of absence
prior to 8:00 am.

9 Upon return to school, the student should present to the school registrar a written
statement signed by the parent explaining the reason for the absence.

9 The student will be advised of missed assignments.

9 Assignments must be completed in the amount of time determined by the teacher(s).

4. For extended, planned absences, parents must provide the school’'s administration at least two
weeks’ notice. Parents of primary school students should confer with the primary school
principal and classroom teacher in regard to their child’s ability to progress academically
following such an absence. Parents of secondary students must arrange to discuss with the
secondary school principal and/or school counselor ways in which the student will recover
his/her course work. Secondary students are required to complete a Planned Absence Form
and submit to the secondary school principal prior to departure from school.

5. If a student is truant, the School registrar will contact parents to arrange a meeting with the
primary or secondary principal and School Director before the student is readmitted to class.

6. If astudentin grades 9-12 is absent 11 or more days within any one quarter, he or she fails the
guarter. If a student is absent 45 school days (25%) in a given school year, the student may not
be promoted to the next grade level. In extreme cases, parents may be advised to withdraw the
student from school. The noted limits to absenteeism also apply to individual subjects.

7. If the absence is due to a prolonged iliness and the student has evidence that he/she has made
up the missed material to the satisfaction of the teachers, then an appeal may be made to the
School Director.

8. In all attendance matters, the decision of the School Director is final.

Automobile Use

All student drivers must comply fully with Mozambican transportation regulations. No student may
accompany a student driver unless the student driver and student passenger provide authorization from
their parents.

Bus Rules
Students must be picked up and dropped off only at their assigned stops. No student may exit the bus
at an unassigned stop unless he/she has parent authorization to do so. Authorization must be
presented in advance to administration. The following rules are designed to ensure student safety:
Stay seated at all times.
Use seat belt.
Keep all body parts and possessions inside the bus at all times.
Talk at a conversational level.
Be kind and considerate of others and their property.
Remain standing off the road until the bus comes to a complete stop before approaching the
bus.
7. Stand up to get off the bus ONLY when it comes to a complete stop.
8. When getting off the bus, look out for other vehicles. A bus monitor is available for assistance.
9. Respect and follow directions of bus monitors.
Consequences for noncompliance
9 First Time —Warning
9 Second Time - Suspension from bus for one day
9 Third Time - Suspension from bus for two days
9 Fourth Time - Suspension from bus for the remainder of the quarter.
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Cafeteria Service
The school cafeteria serves a hot meal, fruit, sandwiches, hamburgers, pizza and juice. Meal tickets are
on sale at the cafeteria. All other items are cash sales. Students may also bring food from home.

Cell Phones

Cell phones must be turned off throughout the school day. The School is not responsible for the loss,
theft, or damage of students’ personal items. Lockers are provided at the secondary level and students
are advised to keep valuables locked at all times.

Closed Campus
AISM operates a closed campus. If a student must leave the School during the day, the following
procedures apply:

1. If parents know in advance that their child must leave before dismissal time, a parent/guardian
must sign a note to the effect and the note must be presented to the school registrar before the
beginning of the school day. At the time of dismissal, the student will receive an exit pass from
the school registrar to present to the security guard. Students of estranged parents will be
released to the non-custodial parent only upon written request of the parent who, according to
the law, is responsible for the child.

2. Any student who becomes ill during the school day must report to the school nurse. Contact is
made with the parent/guardian or his/her representative and arrangements to collect are
confirmed. The school registrar is notified and supplies an exit pass to present to the security
guard. The school registrar informs the appropriate school principal.

3. Only currently enrolled students of AISM are allowed on campus. Any visitor must have approval
from the primary or secondary principal prior to the day of the visit.

Corporal Punishment
Corporal punishment is prohibited at AISM.

Dress Code
All students are required to observe the following regulations:
1. Students are responsible for observing basic standards of cleanliness, modesty, good grooming,
and dress.
2. Students must wear shoes; flip-flops are not considered appropriate footwear.
3. Cutoff shorts or shirts with bare midriffs are not appropriate or acceptable for boys or girls.
4. Tank tops, halter-tops, tube tops, short-shorts and similar forms of dress are neither appropriate
nor acceptable. Underwear may not be showing over the tops of jeans.
5. Hats & caps are not permitted indoors.
6. Clothing or accessories with suggestive, offensive or otherwise objectionable messages are not
permitted.
7. Students must wear appropriate clothes for physical education classes, i.e. tennis shoes, loose
tops, shorts/sweat pants, swim suits.

Drugs and Alcohol: Use by Students

Members of the AISM community should be aware that the policy and rules relating to substance abuse
are deliberately stringent. The use or distribution of alcohol or illegal drugs on school campus or at
school-sponsored activities may result in immediate expulsion.

Drug Policy: The use or sale of unauthorized drugs and substances is absolutely prohibited. Students
under the influence or in possession of the above while on campus or at school-sponsored activities are
subject to immediate suspension. Parents will be notified and the student will be suspended indefinitely
until further notice. The School Director will inform the Board of Directors and a meeting will be
arranged to determine whether a student is readmitted or expelled permanently.
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Parents of students who are required to take authorized drugs must submit written authorization as well
as instructions for dispensation to the school nurse. This information must be on file with the school
nurse prior to any treatment.

Expulsion
Expulsion from school means the permanent loss of all privileges to attend AISM. Expulsion is a
recommendation that can be made only by the School Director to the Board of Directors. A majority vote
of the Board of Directors decides the final outcome of the recommendation. Expulsion may be
recommended for, but is not limited to, the following:

1- Possession, use or distribution of drugs and alcohol on or near campus, the immediate environs,

or school-sponsored trips or activities.

2- Serious and willful destruction of school property

3- Theft

4- Assault

5- Weapons

6- Real or perceived threats to the school community.

7- Repeated verbal, emotional, or physical harassment of AISM community members.

Facilities: Use of

The Board of Directors recognizes that the primary purpose of school facilities is to meet student needs
in both academic programs and co-curricular activities. It is the policy of the Board of Directors to permit
use of school premises and grounds to the extent that there is no interference with such programs and
activities. The following groups are permitted use of facilities at predetermined times:

1 AISM staff and students’ immediate families;
1 American employees of the U.S. Embassy (including annual Peace Corps training) in recognition
of the US State Department’s continuous support to the School;

Other groups that may be eligible to use school facilities, based on established rules and regulations,
include:

1 individuals or non-profit organizations whose purpose and activities are of an educational,
cultural, recreational, or community service nature;
1 registered guests accompanied by AISM families and staff.

A school activity or event at any time may preempt facility use by the aforementioned groups. The
School Director, in conjunction with the maintenance supervisor, will specify time periods for general
repair and maintenance at which time facilities will remain closed to any type of use.

Individuals or groups using school facilities must conduct themselves in an orderly and lawful manner
and assume financial responsibility for any loss or damages incurred to school property. Use must be
limited to the specific area granted and children must be supervised at all times.

No child under the age of 12, including AISM students, is permitted on the school campus during
weekends or after school hours without the supervision of his/her parent or desighated adult.

Availability of alcoholic beverages in association with a school function must have the prior approval of
the School Director. External organizations or community groups granted use of school facilities must
obtain authorization to consume alcoholic beverages from the School Director prior to the scheduled
event or activity. Alcoholic consumption must be properly controlled and appropriate behavior is
expected at all times. No child under the age of 21 may be served alcoholic beverages under any
conditions.
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The School Director in conjunction with the Policy Committee will develop all necessary rules and
regulations governing the use of school facilities, including fee structure and time schedule. The Board
of Directors will approve and/or propose revision of all policy emanating rules and regulations as
needed. The School Director or an approved designate shall be responsible for the implementation of
rules and regulations.

The Board and the AISM Association assume no liability for any instances of bodily injury or sickness

sustained by an individual or group participants while on school premises and furthermore, assume no
liability for damage to, destruction of, or loss of individual property. Detailed regulations for the use of
school facilities for parents and external organizations are available through the office of the activities

coordinator.

Field Trips

Purpose

AISM recognizes the importance of school-sponsored trips as a means of reinforcing and
supplementing the curriculum. Trips in and beyond the community provide a direct learning experience
and opportunities for practical application.

A field trip is a planned educational activity in which a class or a group of students leaves the school
grounds for the purpose of continuing, extending or enriching the instructional program as an integral
part of the curriculum. The trip is designed to stimulate student interest and inquiry and provide
opportunities for social growth and development. To be educationally beneficial, a field trip requires
thoughtful selection, careful advance preparation of the students, and opportunities for the students to
assimilate the experience during and at the conclusion of the trip.

Objectives

1 Provide authentic, direct exposure to Mozambique and the surrounding area in order to nurture a
better understanding and appreciation of the culture and the geography.

1 Develop new friendships as well as strengthen the existing bonds the students have within our
school community.

1 Allow for opportunities that are relevant to the needs of the students’ education. While supporting

the curriculum, field trips provide an opportunity to understand the importance of knowledge and

understanding in our contemporary world.

Increase respect for the environment and local culture through exposure to unique habitats.

Provide a framework for students to be involved in meaningful service projects.

Provide opportunities for personal reflection, self-awareness and self-reliance.

Provide opportunities to develop new interests and aspirations.

Provide opportunities to develop leadership skills.

= =4 =8 -8 =9

Guidelines

9 Field trip venues and logistics must be previewed or based on personal experience by at least
one AISM staff member.

1 Only buses and not private cars may be used for transportation of students.

9 For extended trips, a minimum of two AISM staff members, one male and one female, is
required. For local day trips, an AISM staff member may request assistance from parents.

9 Forlocal day trips, a private car should accompany the bus in case of emergency.

9 Afirst aid kit is required for all field trips and staff should be familiar with contents and use. Any

prescriptive medication must remain in its original container with directions on how to administer.
1 All students require written parent permission to leave the AISM campus.
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Field trips at AISM are organized around the following age and grade bands.

Primary School
ELC Age 3-4
Grades K-2  Age 5-7
Grades 3-5 Age 8-10

Middle School
Grades 6-8 Age 11-13

High School
Grades 9-11 Age 14-17/18

Local Day Trips

ELC (3&4) Trips may be allowed within city limits.
K — Grade 2 Trips allowed within city limits.

Grade 3-5 Students may travel outside city limits.
Grade 6-8 Students may travel outside city limits.
Grade 9-12 Students may travel outside city limits.

Extended Trips

ELC None
K -Grade 3 None
Grade 4-5 Up to three nights off campus is permissible for grades 4-5. No flights. Preferred

ratio of adults to students is 1:5. The cost of the extended trip should not exceed
$USD250.00. All trips should occur during the school week and not include
weekends. Travel time should not exceed five (5) hours.

Grade 6-11  Extended trips (Week without Walls) for students in grades 6 — 11 are permissible up to
five/six nights and six/seven days. Trips should occur between Monday and Friday,
whenever possible. International travel and/or flights are acceptable. Preferred ratio of
adults to students is 1:10. Trips that involve water activities require water safety devices
and will be provided by AISM, families or the camp/organization. The cost of trips should
not exceed $USD 350.00. Extended trips should occur at all grade levels during the
same week of school.

Grade 12 Seniors will not participate in Week without Walls, but rather use the time for projects and
work related to their IB courses.

Appropriate Behavior for Students and Teachers

1. Teachers will reinforce behavior expectations for students prior to the field trip. All school rules
apply to any off-campus activity. No student may consume alcohol or smoke, or use illicit drugs
regardless of the environment.

2. Activities that lend themselves to injuries are not permitted without prior permission from the
school administration. Such activities include swimming, hiking and climbing, driving any type of
vehicle, etc. Teachers should thoroughly discuss their plans with the Principal or School Director
to determine if any precautions are necessary.

3. It is expected that teachers will maintain continuous supervision of all students — that is, no
student should be unattended or out-of-sight for any reason.

4. Teachers must exhibit only the most professional behavior at all times.
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Grievances: Student Concerns and Complaints
If students wish to express their viewpoint or opinion about a school practice or policy, they may request
assistance through any of the following:

a. Student Council
b. A teacher advocate
C. School administration

Informal Process

At times, students may be affected by conflicting or adverse decisions that require third-party
intervention and resolution. In the event that a student and/or a student's parent believes such
instances require a remedy, or there is a basis for a grievance, the matter should be discussed with the
teacher or staff member who has the authority to resolve the problem. Should this procedure fail to
satisfy the student and/or parent, the matter may be discussed with the school principal with the
objective of solving the issue informally. Should the informal process fail to satisfy the student or parent,
he or she may file a written grievance with the School Director for formal processing.

Formal Process

A student or parent who is dissatisfied with the initial findings or the results of the informal conferences
may appeal in writing to the School Director within ten (10) calendar days after being informed of the
first level decision. The appeal must include the specific reasons why the complainant disagrees with
the initial decision.

If the complainant is not satisfied with the School Director’s decision (second level), he/she may submit
a written complaint to the Board of Directors (third level) within ten (10) days after being informed of the
School Director’s decision.

A Board committee charged with the responsibility of investigating the grievance will meet with the
School Director and if deemed necessary, other involved staff members and/or the aggrieved student
and his/her parent.

The committee will present its findings and recommendation(s) to the Board of Directors for final
resolution. Within 30 calendar days of receipt of the written grievance, the Board will render a decision
by vote, and such decision will be conveyed in writing to the School Director and to the aggrieved
student and his/her parent.

Harassment: Verbal, Emotional, or Physical

Every student is guaranteed the right to enjoy the benefits of attendance at AISM without ridicule or
threats by other students or staff. Any attempts to infringe on the rights of others will not be tolerated.
Infringement of a student’s rights will be addressed by the primary or secondary principal and/or director
who may enforce an in-school or out-of-school suspension. In serious and repeated cases, the director
may recommend to the Board of Directors that expulsion be considered. Parents will be notified in
writing of the incident.

Health Program: SCHOOL HEALTH POLICY (Appendix D)

The objectives of the school health program are to:

provide initial first aid and treatment of minor ailments;

administer medication when authorized;

promote health promotion and disease prevention;

assess need and call for emergency services;

provide a community link with parents when health services are required;
organize and coordinate the health screening programs;

help coordinate health education curriculum;

maintain student medical records.

E R I B e ]
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Regulations:

Medical Records

Parents must complete medical history forms or medical history update forms on each child every
school year. The medical forms will include emergency contact, health history, and vaccination record.
The results of health screenings and visits to the nurse will be part of the medical record. All records
are confidential. It is the parents’ responsibility to ensure that health history and parent contact
information are accurate and up-to-date. Required medical forms are available on the School’s website.

Vaccination Records

A copy of a complete vaccination record must be submitted for each student. This includes a record of
each vaccination a child has received and the exact date (dd/mm/yyyy). Parents are responsible for
requesting copies of vaccination records from former schools and doctors. The School reserves the right
to exclude students until full compliance with these guidelines is met. Please refer to Health Policy in
Appendix D for required immunizations.

lliness at School

If a child is too ill to stay in class, he/she will be sent to the nurse’s office. After a period of rest and
assessment, the child’s parents may be called to collect him/her. Any student who develops a fever or
exhibits the following symptoms at School will be sent home as soon as a parent or assigned guardian
is able to collect the student:

nausea, vomiting , or diarrhea

severe abdominal pain

dizziness

injury where there is swelling, severe pain, or question of sprain or broken bone
injury where there is severe bleeding or if bleeding does not stop after a short period of time
chipped or avulsed tooth

eye injury

rash accompanied with fever

animal bites

head injury

exposure to poisoning

any other problem where there is serious concern.

S N N I I |

The nurse may serve as a resource to parents to discuss a child’s health and counsel children and
parents privately. All up-to-date medical information is part of the student’s medical record.

Exclusion from School

Students with fever (> 100 F or > 38 C), diarrhea or vomiting must not attend school. Children who need
to take antibiotics for an infectious disease must remain at home until they have taken a full 48 hours of
antibiotics to ensure that they are no longer contagious. Generally, after serious illness a child should
be symptom-free for one whole day before returning to school.

Contagious Diseases

Parents must notify the school nurse immediately if their child has contracted a contagious disease. The
nurse will inform parents of other students who may have been exposed to the contagious disease and
notify them of symptoms. Children who need to take antibiotics for an infectious disease must remain at
home until they have taken a full 48 hours of antibiotics to ensure that they are no longer contagious.
The following information identifies the period of communicability to assist parents in determining how
long their child should remain at home:
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Chicken Pox: From 5 days after the first appearance of rash and until all
lesions are dry.

Conjunctivitis (pink, sore eyes): As long as eyes are red.

Head Lice After first treatment, must be cleared by school nurse before
returning to class. “No nits” policy indicates no lice or eggs
are visible.

Impetigo: As long as lesions are draining.

Influenza: As per your physician’s advice.

Scabies: 5 days after treatment

Sun Protection

Students and parents should be aware that UV protection is critical for all students. Both light and dark-
skinned people sunburn easily in Mozambique and thus, face possible health consequences. Students
are urged to wear lightweight long sleeve shirts and apply a generous amount of sun block before
coming to school. Primary school students are required to wear hats when playing outside.

Medication at School

If a child needs to take medication during school hours, regularly or for a short period of time, parents
are required to meet with the school nurse and provide written instructions. This policy includes asthma
inhalers. No child may self-administer medication. Medications must be stored in the health office and
administered by the school nurse.

Emergencies

In the case of a serious emergency, the School will contact an emergency support service as a first
priority and thereafter, the parents as soon as possible. Parents are responsible for ensuring that the
School has current emergency contact information for parents and for the family doctor and/or clinic of
choice. Please refer to Appendix C to view School Health Policy

Homework Guidelines

Meaningful homework is regularly assigned for students to investigate new material, extend projects and
activities, and at times, reinforce previously learned material. Purposeful homework varies from day-to-
day and with each student’s needs, educational capacity, and potential.

Language Policy

We believe that: Language is fundamental to learning. It underpins and permeates the entire
curriculum. It is a major means of thinking and of communicating, though not the only means. Itis also
an integral part of one’s personal and cultural identity. Language learning is a process which continues
throughout life. Language is learned through social interaction and through formal study.

All teachers at AISM are language teachers. By integrating language into every aspect of the curriculum
we are teaching students the importance of culture, diversity and sensitivity toward others. This
enhances students’ personal growth and cognitive development and facilitates international
understanding. Language is learned by listening, speaking, reading, writing, presenting and viewing
(media literacy). These strands are emphasized across the curriculum at AISM.

English as the language of instruction

AISM strives to provide students a quality academic program with all instruction in English, ensuring that
students speak, read and write with fluency. Portuguese is offered as an additional language of study at
the primary level; at the secondary level, students may select either Portuguese or French.

As an American school, English is the language of instruction and the social language of the School.
We value language acquisition and recognize parents’ concerns for ongoing development in students’
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first language, particularly when students intend to return to their country of origin for completion of their
studies.

English for Speakers of Other Languages (ESOL)

When a student does not demonstrate a level of competency in English to meet with success in his/her
academic program, English for Speakers of Other Languages (ESOL) services may be recommended.
At the primary school level, beginner ESOL students may be admitted up to grade 3; intermediate ESOL
students may be admitted up to grade 5. Students in grades 6 -12 must demonstrate command of the
English language appropriate to their grade level placement.

The ESOL Program is designed to meet the needs of students who speak a language other than
English. The primary goal is to develop both communicative and academic language skills, allowing
students to successfully participate in the school curriculum. Our ESOL program is guided by the
principle that English language learners can be active, successful learners in the social and academic
school environment, given that they are provided with timely, supportive, level-appropriate contexts with
which to develop English proficiency.

Beginner ESOL students receive small-group instruction with the ESOL specialist in a “pull-out” setting.
Beginner-level instruction focuses on everyday communicative competence, including vocabulary
development and essential skills in speaking, listening, reading and writing. Instruction is entirely
content-based, involving academically relevant materials and contexts. Lessons purposefully coincide
with classroom work, particularly in the areas of the PYP Units of Inquiry. This approach to language
learning ensures that students are provided authentic, meaningful contexts to explore and practice
language.

ESOL support is also provided in classrooms in the form of differentiated instruction. The ESOL
specialist collaborates with teachers in lesson planning and lesson presentation, with the goal of
providing in-class language support to ESOL students at all levels: beginner, intermediate, and
advanced. In this way, ESOL students who do not participate in the pull-out program receive important
support in the areas of writing, comprehension, organizing ideas, etc. In addition to language skills,
ESOL students are taught important learning strategies specific to an ESOL learner’s needs. For
example, students learn strategies for developing ideas, encountering new language, organizing
information, and determining meaning from text.

An ESOL learner progresses through a multi-leveled program, each stage receiving the differentiated
support noted below.

ESOL Level Program of support
Pre — Beginner (no English) 5 hours of pull out support per week
Beginner (some English) 5 hours of pull out support per week
Intermediate 3 hours of pull out and 2 hours of scaffolding support in
the classroom
Advanced 3-4 hours of in class scaffolding support in the
classroom

Mother Tongue Support

It is the policy of AISM to support mother tongue languages. Parents or parent groups may use school
facilities when they initiate after-school language instruction through external instructors, tutors or
distance learning programs. In general, AISM is not able to accommodate instruction in mother
languages within the prescribed academic program; however, administration may allow for exceptions if
curriculum modification is in the best interest of the student.
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Library Use

The libraries exist to meet the academic and personal informational needs of the school community.
Traditional and electronic resources support intellectual freedom and encourage independent inquiry
and creativity. The libraries support, complement, and expand the instructional mission of AISM,
including the International Baccalaureate programs.

AISM students and community members are invited to borrow books from the general collection.
Community is defined as alumni, parents of current students, and AISM staff. Exceptions can be made
upon consideration by the librarians and/or school director.

DVDs/Videos are available for borrowing on Friday afternoon. DVDs/Videos are due back on the
following Monday morning. Circulation does not include protected titles used in classroom instruction.

Each library maintains a set of established rules and regulations regarding the length of time students
may borrow books. Students are able to renew and reserve materials. While there is no charge for late
returns, lost material is assessed at the current replacement value of the lost item. Students preparing
for the IB Extended Essay have the additional privilege to borrow materials over the July break.

Students are also encouraged to use the libraries to access information and for personal use during
their free time. During school hours, social networking sites are not permitted in the library. Personal
email is acceptable only for purposes of transferring files.

Please refer to Appendix D to review procedures on Reconsideration of Library Materials.

Lost and Found
Iltems which are found by students, teachers, and custodians are placed in the LOST AND FOUND
boxes outside the primary reception area and the secondary administrative offices. Owners may claim
these at any time. At the end of each month, unclaimed useful items are given to a charitable
organization or discarded. Valuable items will remain with administrative assistants at the primary or
secondary levels.

Newsletter

The AISM newsletter is published bi-monthly and sent electronically to parents and staff. The
newsletter contains essential information about the School, the curriculum, the PTA and after-school
activities. Parents should ensure that a correct email address is registered with the school registrar.
For updated information and announcements, parents are encouraged to rely on the School’s website.

Nondiscriminatory Policy

AISM admits students of any race, gender, religion, creed, color, or national and ethnic origin and
ensures access to rights, privileges, programs, and activities to all students. AISM does not
discriminate on the basis of race, gender, religion, creed, color, or national and ethnic origin in the
administration of admission policies, educational programs, financial aid awards, or any other school-
related programs.

Parent Involvement in Decision Making

Parent participation in the affairs of the School is essential to maintaining a high level of educational
excellence. For that reason, parents are encouraged to express ideas, concerns and suggestions to the
School’'s administration.

Parent Teacher Association (PTA)

All parents are members of the PTA. To serve on the PTA Executive Board or on various PTA
committees, parents should contact the PTA Chairperson. The PTA is responsible for sponsoring and
assisting at various events during the school year. The PTA’s purpose is to provide the School with
assistance and recommendations that serve to enhance the quality of education and other associated
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activities provided by the School. PTA announcements and contacts are available on the School's
website.

Parking

Parking is available on a first-come, first-serve basis. AISM has paved parking areas in front and across
from the school’'s entrance. All parking areas are public and may be used by local residents. A drop-off
area is clearly marked to ensure the safety of our students; parking in this area during designated hours
is prohibited.

Permission Slips

Permission slips for students to participate in different school activities/field trips normally accompany
letters from teachers/sports instructors. Students must return the permission slip signed prior to
participation.

Personal Property
The School assumes no responsibility for loss to students’ personal property. At the secondary level,
students are assigned lockers and requested to keep valuables locked at all times.

Probation: Academic
All Grades: Academic probation may be recommended by the primary or secondary principals and
director when a student is performing at or near failing levels in any subject or course.

Grades 9-12: Secondary students in grades 9-12 must pass each required subject/course in order to
gain credits toward graduation. Students are placed on academic probation under the following
conditions:

9 current GPA is below 2.0 and/or
9 afailing grade at the end of any quarter period in a required subject/course

While on academic probation, students are expected to make every effort to improve their scholastic
performance and are strongly encouraged to take advantage of all resources available at AISM. They
are expected to curtail any extracurricular activities which reduce the time and effort available for study
and to consider private tutoring. During the period of academic probation, the parents and teachers will
carefully monitor the student’s progress.

Students whose current GPA is below 2.0 for a second consecutive semester may be required to repeat
the current grade level or alternative school placement may be necessary. Any student who has failed
more than one required subject/course at the end of a school year must repeat the current grade level
or may be asked to withdraw from AISM.

Any student who fails a required subject at the end of a semester must register for an U.S. accredited
on-line course of study and successfully meet all requirements, including exams, prior to the beginning
of a new school year. All expenses incurred through an on-line course of study are the responsibility of
the student’s parents/guardians. An academic advisor will be made available to assist with registration
for an on-line course and monitor the student’s progress throughout the program.

In conclusion, AISM believes all students should be given the opportunity to succeed academically. If
academic probation becomes necessary, such probation may include restrictions on participation in
extracurricular activities, recommendations for private tutoring, and/or enrollment in an on-line course of
study. For a student who continues to demonstrate low performance or achievement, an alternative
school placement may be necessary. Professional counseling will be made available to help students
and parents/guardians make the appropriate choice for a course of action.
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Profanity, Insolence, Disobedience, and Foul Language

Profanity, insolence, disobedience, or foul language will not be tolerated. Any student in violation will be
reported to the primary or secondary principal and/or director for immediate action. A second offence
may result in suspension from School. Parents will be notified in writing of the incident(s).

Professional Development Program

The professional development program is integral to the School's commitment to ensuring that all AISM
staff is provided ample opportunities to incorporate in their teaching practice the best that education has
to offer today. For this reason, designated days each month are noted on the annual school calendar.

AISM teachers receive training in their respective IB programs, participate in a graduate program
offered each semester by the State University of New York, and attend conferences offered by the US
State Department and the Association of International Schools in Africa.

Public Display of Affection (PDA)

AISM is a learning environment where students feel safe to discover their full potential. Wholesome
relationships among our students are encouraged; however, students shall refrain from any public
display of affection (PDA) during school hours and at school sponsored events.

A public display of affection (PDA) is defined as any action which implies a romantic relationship
between two individuals. While we recognize that special relationships exist, we also believe that these
special friendships must show respect for social norms. The AISM community is religiously and
culturally diverse. We celebrate this diversity and encourage our students to respect the value systems
of others.

If teachers or administrators observe a public display of affection, the students shall initially receive a
warning and counseling regarding the concerns. Persistent warnings shall result in disciplinary actions
and a conference with the administration and parents.

Remedial and Guidance Assistance

AISM provides literacy development and ESOL support to students in the primary school (ELC through
grade 5). Learning Support is offered to middle school students to make the adjustment from primary to
secondary school. School counselors are also available at the primary and secondary levels to assist
students and parents when a child experiences social and emotional problems. No other ‘special
needs’ programs are available at this time.

Learning difficulties are not always apparent upon admission and students may only exhibit problems
after a lengthy observation in a classroom. At the discretion of the School and at parents’ expense,
more sophisticated testing may be required of some students. The School reserves the right to
recommend alternative placement and cancel matriculation if teachers and administration

Retention/Acceleration

Acceleration or retention of a student occurs only when it is believed to be in the best interest of the
child. Parents will be notified throughout the year to discuss areas of concern and ways in which to
remediate problems.

All decisions regarding acceleration, retention or the recuperation of courses are the responsibility of a
Student Study Team (SST). The SST comprises all of the student’s teachers, a primary or secondary
principal, the school counselor and where appropriate, the School Director. If a student is to be
retained, the principal and School Director will schedule a conference and share with parents the
decisions taken by the SST. Parents and students may be asked to participate in SST meetings.
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Report Cards, Marks/Grades and Progress Reports
Please refer to the Secondary School Section and Appendix C for Assessment Policies (PYP & MYP).

Rules and Discipline

AISM behavioral expectations, school rules and consequences apply to all aspects of the school
community: classroom instruction, field trips of every kind (academic, sporting and social), travel on
buses and all school social and ceremonial events. Appendix F: Students’ Rights and Responsibilities.

Schedule: Daily
The daily schedule for students in the Early Learning Center is 07:30 am —13:00.

Kindergarten through Grade 5:
07:15-7:30  Student arrival

07:30 Classes begin

14:30 Classes end

14:45-15:45 After-school activities
Grades 6- 12:

07:15-7:30 Student arrival

07:30 Classes begin

14:30 Classes end

14:45-16:15 After-school activities

Early student dismissal (11:30) on designated Fridays accommodates professional development
programs. Parents should consult the monthly and/or yearly calendar.

Smoking Policy

Smoking is not permitted on or near campus, on buses, or on any school-sponsored trip or activity. The
School Director may enforce in-school or out-of-school suspension. Parents will be notified in writing of
the incident.

Sporting Behavior
Participation in a team sport at AISM is a privilege and all participants must earn the right to represent
AISM by demonstrating ethical conduct and fair play at all times.

Any participant whose conduct is judged to reflect poorly upon himself/herself, the team, or the School,
whether or not such activity takes place during or outside school hours, shall be subject to disciplinary
action as determined by the coach, the sports coordinator and/or the school principal.

Inappropriate sporting behavior includes, but is not necessarily limited to:

1 Complaining about officials’ decisions and displaying dissention through derogatory or abusive
remarks.

1 Excessive arguing between opposing team players and spectators.

1 Taunting an opponent or an opposing team spectator.

91 Public indecency, vulgarity, or obscenity including foul or profane language and obscene
gestures.

1 Threatening behavior (verbal or nonverbal) toward any coach, staff member, participant, or
spectator.

1 Physical confrontation with an opponent, teammate, official, staff member or spectator before,
during, or after a contest.

Student athletes or spectators who demonstrate acts of a gross unsporting nature may receive an in-
school or out-of-school suspension. Furthermore, athletes may be ineligible to participate in

22



interscholastic competition for a period of time to be determined by the coach, the sports coordinator
and/or school principal. Repeated violations may result in permanent loss of eligibility for all athletic
contests.

Student Involvement in Decision Making

AISM believes that students should have appropriate levels of opportunity to take responsibility for their
own learning. Learning to participate constructively in group decision making is an important growth
process; therefore, students will be encouraged to contribute to the development of educational policies
and regulations that affect them directly.

In general, such participation is best channeled through class or school organizations, such as student
councils which offer practice in self-government and serve as a forum for the expression of student
ideas. Students may also be asked to serve on advisory committees from time to time. The Board of
Directors will consider student opinions in setting policies that directly affect student programs, activities,
privileges, and responsibilities. However, the authority to govern the School, consistent with the
statutes and in the best interest of the School, remains with the Board of Directors and the School
Director.

Student Study Team (SST)

A grade level principal may form a Student Study Team (SST) in order to address specific concerns
regarding a student’s academic performance or behavioral problems. An SST comprises all of the
teachers of an identified student, the grade level principal, and where appropriate, the school counselor
and School Director. The purpose of the SST is to collect information from all teachers and to design
intervention strategies in a collaborative manner. An SST will monitor a student’s progress over time
and ensure that parents are well informed.

Suspension

Suspension from school means that a student must remain off school property during the period of
suspension. While suspended, a student may not attend or participate in any school-sponsored
activities. When it is not feasible to send the student home, he/she may be retained at School,
separated from his/her classmates. Parents will be informed immediately and required to attend a
meeting with the school’s administration. An official letter stating the length of time and the reason for
suspension will be presented to parents at the meeting or shortly thereafter. Based on the severity of
the problem, the length of time for a suspension will be at the discretion of the School Director.
Suspension may be given for the following reasons:

Smoking on/or near campus, buses or school-sponsored activities
Drinking alcoholic beverages on campus, near the campus, on buses or during school-
sponsored activities

Insubordination/disrespect to members of the staff

Harassment toward other students: verbal, emotional, physical
Use of profanity

Vandalism of school property

Physical aggression and confrontations with other students

Theft

Truancy or unauthorized departure from school

Repeated office referrals

= =
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Appeal Procedure: If a student is assigned an out-of-school suspension, a parent may appeal the
suspension during the required parent - director meeting. This meeting should take place within two
days of the notification of disciplinary action. The appeal should include any previously undisclosed
relevant information or extenuating circumstances. Upon reviewing all pertinent information, the School
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Director will render a decision in which the suspension is upheld, revoked or modified. If a parent
remains dissatisfied with the School Director’s decision, he/she may appeal in writing to the Board of
Directors. Any previously undisclosed relevant information should be included. Upon reviewing all
pertinent information, including information from the School Director, the Board of Directors will render a
final decision upholding, revoking or modifying the School Director’s decision to suspend.

Technology: Acceptable Use Policy
Students will be asked to sign the following Acceptable Use Policy each school year:

At AISM we use information and technology in safe, legal, and responsible ways. We respect the
following conditions of being a responsible digital citizen.

1 Respect Yourself.
| will select online identity names that are appropriate, and | will carefully evaluate the personal
information and images that | post online.

9 Protect Yourself.
I will not publish my personal details, contact details or a schedule of my activities. | understand that e-
mail messages are like postcards and therefore, could be monitored by school personnel. | understand
that school personnel have access to any file stored on the network or school computers.

1 Respect Others.
I will not use technology to bully or tease other people. | will not post on the internet pictures or videos of
AISM property or community members (teachers, students, administrators, parents, maintenance
employees or security personnel) without permission from the people portrayed in the images.

1 Protect Others.
| will protect others by reporting abuse and not forwarding inappropriate materials or communications.

1 Respect Intellectual Property.
| will accurately cite any and all use of websites, books, media, etc. in my work.

9 Protect Intellectual Property.
I will request permission before using software, media and work that other students or teachers have
produced. | will have explicit permission before opening, deleting, moving or modifying other people’s
files.

1 Respect, protect and understand the school network.
| will not use the network in such a way that | would disrupt the use of the network by others. | will not
install any software or viruses on any equipment. | understand that AISM makes no warranties of any
kind for the technological service it is providing. AISM is not responsible for any technological damage
to my files. This includes loss of data resulting from delays, non-delivers, or service interruption.

Telephones

Students are not permitted use of school telephones without permission from a teacher or school
administrator. Personal cell phones must be switched off during class time or they will be confiscated
and returned only to parents.

Telephone List

Parents wishing to have their phone numbers remain confidential should submit a written request to the
school registrar. Contact numbers and email addresses must be kept current through the school
registrar.
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Textbook and School Supplies
Textbooks are provided to all students on a loan basis. Students are responsible for their books and will
be assessed the replacement cost if lost or damaged.

Primary school students are provided most basic school supplies (paper, pencils, etc.). Students are
expected to be responsible and prudent in their use of school supplies.

Tests: Standardized

The International Schools’ Assessment (ISA) is administered each year to all students in grades 3
through 9. These standardized tests are one means of determining the performance of our students in
comparison with students in other international schools. Tests are electronically scored and results are
shared with parents prior to the end of the year.

The American university entrance exam (SAT) and practice test (PSAT) are administered in grades 10
through 12, along with the external exams mandated by the IB Diploma Program. Students requiring
the TOEFL exam for university placement can receive information and assistance through the school
counselor.

Transportation

Most students rely on private transportation provided by parents or a family driver. Contracted school
buses are available for student transportation to and from school (optional service). Buses operate to
allow students to participate in after-school activities. These are designated and limited bus routes.
Parents may register online for bus service and fees are included in tuition invoices.

Please note bus rules and discipline procedures in this handbook.
Students may not alter their bus routes without written permission from parents.

Truancy / Unauthorized Departure from School

A student who leaves school property without parent authorization and the permission of the
administration shall not be readmitted to School without a parent/student conference with the School
Director. Truancy cases will be handled in a similar manner. The School Director may enforce an in-
school or out-of-school suspension.

Unannounced Searches

AISM reserves the right to search students’ lockers and their possessions and to seize any item that
violates the safety and welfare of students, staff or school employees. If any item is confiscated from a
student’s locker, parents will be notified as soon as possible.

Visitations to the School: Parent

The School encourages parents to take an active interest in their child’s education. Parents are always
welcome to visit the School; however, for an orderly operation, parents should make prior arrangements
through the School’s administration and/or teachers for a suitable and agreed upon time.

For security reasons, school gates are closed throughout the day and parents are asked to enter the
school campus through the pedestrian gate and identify themselves to security guards.

Visitors: Students

Non-registered students may not enter the school campus without authorization from the appropriate
school principal. Requests for a student visitor must be made at least 24 hours in advance, and the
amount of time a student visitor may be part of the school day is determined by the school principal.
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Volunteers and Room/Class Parents

Room parents are volunteers who assist teachers to organize miscellaneous events for students
throughout the year. They provide services in the classroom and help coordinate class parties or field
trips with other parents. Room parents also collaborate with the PTA Executive Board to ensure that
information is effectively and efficiently disseminated to all parents.

Parents wishing to volunteer to work in classrooms, libraries, sports programs or other school activities
should contact the appropriate school principal.

Weapons

Weapons (or realistic play weapons) of any kind are not permitted on campus, at any school-authorized
function, or on transport arranged by the School. Possession of weapons in any of the above
circumstances will be considered a serious offence and may result in expulsion from AISM.

Special requests to display weapons as part of a school-related project must be submitted to the School
Director in writing at least one week prior to the event.

Withdrawal

Written notice from parents intending to withdraw a student is required at least two weeks in advance. A
forwarding address and last day of attendance at school must be included in the notice. Upon
withdrawal, tuition is refunded for any full quarter of non-attendance. Full payment is required for any
portion of a quarter attended. The New Student Fee is non-refundable.

Two weeks’ notice of the intended withdrawal time is required to ensure that all students’ records and
outstanding fees are cleared. The School will issue to parents a current report card and other records
pertinent to the continuing education of the student. Records may be withheld in the case of outstanding
fees. Refer to Appendix B: Fees Policy for information regarding payment refunds.
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Secondary School Information: Grades 6-12

Awarding Grades/Marks: Grades 6 - 12
In grades 6 — 8, students receive a letter grade and performance scores for each MYP criterion in all
eight subject areas. In grades 9-12, students receive a letter grade for each subject studied.

Grade

Descriptor

NC

Minimal achievement in terms of the objectives. The student has difficulty in understanding the
required knowledge and skills and is unable to apply them fully in normal situations, even with
support.

Limited achievement against most of the objectives, or clear difficulties in some areas. The
student demonstrates a limited understanding of the required knowledge and skills and is
only able to apply them fully in normal situations with support.

A good general understanding of the required knowledge and skills, and the ability to apply
them in a variety of situations. There is occasional evidence of the skills of analysis,
synthesis, and evaluation. The student occasionally demonstrates originality and insight.

A consistent and thorough understanding of the required knowledge and skills, and the ability
to apply them in a variety of situations. The student generally shows evidence of analysis,
synthesis, and evaluation where appropriate and generally demonstrates originality and
insight.

A consistent and thorough understanding of the required knowledge and skills, and the ability to
apply them in a wide variety of situations, at times almost faultlessly. Consistent evidence
of analysis, synthesis, and evaluation. The student consistently demonstrates originality and

insight and produces work of high quality.

Course Offerings

6th 7th 8th gth 10th
Language A Language A Language A Language A Language A
(English) (English) (English) (English 9) (English 10)
Math 6 Math 7 Math 8 Integrated Math 9 Integrated Math 10
Biology &
Science 6 Science 7 Science 8 Environmental Chemistry & Physics
Systems
Humanities 6 Humanities 7 Humanities 8 History of the M_odern World
. History
Americas
Language B Language B Language B Language B Language B
(Portuguese or (Portuguese or (Portuguese or (Portuguese or (Portuguese or
French) French) French) French) French)
Physical Education Physical Education | Physical Education | Physical Education Physical Education
Art Art Art Electives:
: . . Technology
Information Information Information .
Drama, Performing Arts
Technology Technology Technology .
. . . Music
Music Music Music
Drama Drama Drama Art . .
Model United Nations
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Course Offerings:

11™ and 12™ grade IB Diploma Program

IB English

IB Portuguese or French

IB History

IB Economics

IB Physics

IB Biology

IB Chemistry

IB Mathematics
IB Math Studies

IB Visual Arts

IB Theory of Knowledge

IB Creativity, Activity, Service (CAS)

Physical Education

Electives (see above list in 9" and 10™ grades)

Graduation Requirements

4 credits 3 credits 2 credits 1 credit
English Foreign Language Electives PE
Social Studies Fine Art
Math Theory of Knowledge
Science Information Technology

Total:
25 credits

*1 credit = one year (2 semesters)

Transcripts

Student transcripts are official records of every course taken and every grade earned during a student's
high school career (grades 9-12). The student transcript is one of the most important components of the
university application process. A student’s overall high school GPA is recorded on transcripts.

Transcripts do not contain reference to progress reports.

28




Appendix A: Admissions

The American International School of Mozambique provides an enriched American-style curriculum
taught in the English language for eligible students of all nationalities. Admission and curriculum
requirements are similar to those of private U.S. educational institutions.

The Board of Directors reserves the right to offer enrollment places to students who may be living
temporarily in Mozambique and/or to students who have a verifiable requirement for an American
curriculum.

School enrollment procedures shall be implemented by administration to ensure a high standard of
education within the capacity of the School’s facilities and teaching resources. Criteria for enrollment
eligibility shall include age, previous schooling, English language proficiency, learning achievement,
available programs for special learning needs, parents’ and/or organizations’ capacity to pay registration
and school fees, consideration for a parent’s temporary assignment in the school community, and a
child’s requirement for an American curriculum.

AISM does not discriminate on the basis of race, color, sex, religion, or ethnic origin in the application of
admission procedures, placement in educational programs, awarding of scholarships, or administration
of any other school related program.

Admission Procedures
Records: Students seeking admission to grades 2-12 must present documented evidence of past
academic achievements. It is the parents’ responsibility to provide all academic and health records to
the School’s administration. Required documentation includes:

1 Admission form*

1 Health history form*

1 Proof of vaccinations/immunization (refer to Health Policy — Appendix D)

1 Report cards from previous schools

9 Transcripts (grades 9-12 only)

*available from AISM website

Where applicable:
9 Standardized test scores

1 Assessments conducted by specialists that indicate evidence of learning difficulties or behavioral
problems.

Students with incomplete admission documentation will not be considered for admission until all
requirements listed above have been met.

Testing: Students must demonstrate evidence of their ability to benefit from and contribute to the AISM
academic program. An age appropriate admission test in English and Mathematics is administered to all
students entering grades 3 through 10. Students who do not score at or above grade level may not be
eligible for admission.

The School is not obligated to admit a student who does not meet acceptable academic or behavioral
standards. The final decision for admission to AISM rests with the Admissions Committee.

Students who meet admission requirements as determined by the Admissions Committee will be placed
according to the following recommended age guidelines:
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GRADE MINH\C/I)EI\A(;EARS
LEVEL (by 1st September of year of
admission)
ELC3 3
ELC 4 4
Kindergarten 5
1 6
2 7
3 8
4 9
5 10
6 11
7 12
8 13
9 14
10 15
11 16
12 17

Students who are admitted to School but later exhibit learning difficulties or behaviors which seriously
impede their academic progress or the academic progress of other students will be required to undergo
diagnostic testing administered by an educational specialist recommended or approved by the School.
The cost of the testing will be at the parents’ expense. If the diagnos